Title III Older Americans Act Program
TITLE IIIC HOME DELIVERED MEALS ADMINISTRATIVE MONITORING TOOL

	Agency:
	Date:

	
	Review Period:

	CHART REVIEW
	YES
	NO
	NA
	COMMENTS
	MANUAL REFERENCE

	Does the provider solicit the advice of meal participants annually?
	
	
	
	
	300.19

	Are service recipient’s given the opportunity to confidentially contribute to the cost of their meal per policy?
	
	
	
	
	300.19.2

	Are voluntary contributions non-coercive?
	
	
	
	
	300.19.2

	Are food temperatures being taken according to timelines and within proper temperatures?
	
	
	
	
	300.19.1 and 300.19.2

	Is the provider following policy regarding nutritional supplements which prohibits them as a meal unless provided with the regular meal?
	
	
	
	
	300.19.2

		Are NSIP funds used only for the purchase of domestically produced foods?
	
	
	
	Review meal invoices to ensure total NSIP award is attributed to domestically produced foods (i.e. milk, bread, local protein such as beef, chicken, fish, eggs, cheese, local produce.
	300.19



	
	
	
	Review food vendor invoices to ensure total NSIP award is attributed to domestically produced foods (i.e. milk, bread, local protein such as beef, chicken, fish, eggs, cheese, local produce/fruit.
	300.19

	Is the provider following the policy regarding the maximum percentage for pre-packaged /frozen meals at forty (2x per week)?
Note: Holiday weeks may cause exceptions.  Exceptions can also be made by the AAA due to rurality.
	
	
	
	
	300.19.2

	Does the provider have policies and procedures for providing emergency meals?





	
	
	
	
	300.19.2

	If weekend meals are provided, does the individual have a score of six (6) or higher on the SAEF Nutrition Risk Score?
	
	
	
	
	300.19.2

	If the individual has a score of six (6) or higher on the SAEF Nutrition Risk Score, were they referred to the State Registered Dietician, their doctor, a dietitian and or other qualified health or social service professional.
	
	
	
	
	300.19.2

	If there is a waitlist, are those on the waitlist prioritized?
	
	
	
	
	300.16.1 and 300.19.2

	If there is a waitlist, are they in SAMS?  

	
	
	
	
	300.16.1

	If there is a waitlist, has the provider informed individuals of timeframes for service and referred to other resources?
	
	
	
	
	300.16.1

	If there have been any reductions or eliminations in meal routes was there a public comment opportunity?
	
	
	
	
	300.19.2

	Is nutrition education provided to service recipients a minimum of quarterly?
	
	
	
	
	300.19.3

	Is the provider entering nutrition education in SAMS?
Requirement:  A unit is 1 (one) Session (not the # of individuals at that session)
	
	
	
	
	300.19.3

	Was at least one nutrition education focused on food safety?
	
	
	
	
	300.19.3

	Was nutrition education documented per policy?
Requirement: Brief description, date, staff signature.
	
	
	
	
	300.19.3
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