West Virginia Aged and Disabled Waiver                                                                    Continuing Certification Audit Tool Part 1
	Agency Name: 

Provider Number: 
	Review Date/Period: 

Employee Initials:


Must have prior to providing services:

	PROFESSIONAL STAFF
	Y
	N
	COMMENTS
	MANUAL REFERENCE

	Is there proof of current WV licensure and license covering every year of employment by agency? (RN and CM)
	
	
	
	501.3.6, 501.3.1

	Is there evidence of an initiated CIB request/ Fitness determination of eligible? (RN and CM)
	
	
	
	501.2.1

	Person- Centered planning and service plan development. (RN and CM)
	
	
	
	501.3.2, 501.3.6

	Training on Personal Options Service Delivery Model (CM only)
	
	
	
	501.3.2

	Abuse/Neglect/Exploitation identification training (CM only)
	
	
	
	501.3.2

	HIPAA training (CM only)
	
	
	
	501.3.2

	Conflict free Case Management training (with a signed Conflict of Interest Statement) (CM only)
	
	
	
	501.3.2

	DIRECT CARE STAFF
	Y
	N
	COMMENTS
	MANUAL REFERENCE

	CPR training.
	
	
	New employee and annually 
	501.3.4 and 501.3.5

	First Aid training.
	
	
	New employee and annually
	501.3.4 and 501.3.5

	Universal Precautions training.
	
	
	New employee and annually
	501.3.4 and 501.3.5

	Abuse, Neglect, Exploitation Identification training.
	
	
	New employee and annually
	501.3.4 and 501.3.5

	Personal Attendant skills: training on assisting participants with ADL’s. Agency RN must provide training.
	
	
	New employee
	501.3.4


	Direct Care Ethics training.
	
	
	New employee
	501.3.4

	Health and Welfare training for person receiving services. Agency RN must provide training. 
	
	
	New employee – Must include emergency plan response, fall prevention, home safety and risk management. 
	501.3.4

	Confidentiality laws and regulations (HIPAA) training
	
	
	New employee and annually
	501.3.4 and 501.3.5

	Evidence of 4 hours of additional training focusing on enhancing direct care service delivery knowledge and skills annually?
	
	
	Annually
	501.3.5

	Evidence of an initiated CIB request/ Fitness determination of eligible/ provisional/ supervision exemption?
	
	
	  New employee and every 5 years if person has rec’d eligibility determination from WV CARES. If person imported into WV CARES system, existing CIB (completed before 1/3/16) will expire in 3 years from date of CIB.
	501.2.1


****Documentation for training conducted by the agency in the content area must include the training topic, date, beginning time, ending time and location of the training and the signature of the trainee or for Personal Options the member (or legal representative.)  Documentation for internet based training must include the person’s and internet provider name and either a certificate or other documentation providing successful completion of training. 
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