West Virginia Executive Branch
Privacy Policy: Notice

Using Layered Privacy Notices

QUESTION:

What is a layered privacy notice?

ANSWER:

The Executive Branch Privacy Notice Policy encourages the use of short form or
“layered” privacy notices. Layered notices enable us to communicate effectively
by providing short statements about privacy in places where a long privacy notice
would not be practical. Layered notices also help us be efficient because they can
be used to answer the most common and important questions that individuals
have about our handling of their private information (PI).

Departments may use three types of layered privacy notices:

Very short privacy notices (Layer 1) — A very short statement that provides
only the reason that PI is being collected and the contact information for the
Department. This type of notice is used when space is very limited, such as on
a data collection form. For example, on a web inquiry form you might include
the following very short privacy statement:

“We are collecting your email address and phone number in
case we need to contact you about this matter. To read our full
privacy notice, click here.”

A privacy notice summary or “highlights” (Layer 2) — A one page privacy
template that provides basic information about the PI collected, the uses and
sharing of the PI, individual rights (such as choices and access options), and
other important information and contact information. For example, here is
the notice summary that is posted on many Executive Branch websites.



SCOPE 2
This Summary of Notice highlights the State of West Virginia and the Exective Branch Departments
Privacy Notice. This notice and the full privacy notice apply to those West Virginia Executive Branch
Departments’ websites and services that display or link to this notice
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o The complete privacy notice (Layer 3). Individuals always receive the
complete notice when they want more information or when required by law.



